
COVID-19/FFCRA – Resources and Action Steps 

Concerns 

Concerns Action Steps 

I have 

COVID-19 

symptoms 

1. You are required to remain out of work and follow DHEC guidelines.  DHEC Interim Guidance for Schools  

 

2. Report your absence and absence reason to your principal or supervisor.  Principal or supervisor should inform Human Resources.  

 

3. Human Resources will enter your absence into Infinite Visions as sick leave. 

 

4. Human Resources will make contact with employee within 24 hours of being informed by principal or supervisor.   

 

5. Employee should strongly consider being tested and self-isolate at home for 10 days. 

 

If you have questions concerning your leave or your eligibility to use up to 80 hours of Family First Coronavirus Response Act leave, please contact Human Resources at 803-534-5454.    

 

Concerns 

Concerns Action Steps 

Employee 

tests positive 

but has no 

symptoms 

1. You are required to remain out of work and follow DHEC guidelines.  DHEC Interim Guidance for Schools  

 

2. Report your absence and absence reason to your principal or supervisor.  Principal or supervisor should inform Human Resources.  

 

3. Human Resources will enter your absence into Infinite Visions as sick leave. 

 

4. Human Resources will make contact with employee within 24 hours of being informed by principal or supervisor.   

 

5. Employee should contact their primary care physician. Self-isolate and avoid public spaces for 10 days since testing positive. 

 

6. Employee can return to work after 10 day isolation as long as no symptoms develop.   

 

7. If symptoms develop, employee should self-isolate for 10 days from symptom onset.   

 

If you have questions concerning your leave or your eligibility to use up to 80 hours of Family First Coronavirus Response Act leave, please contact Human Resources at 803-534-5454.    

 

https://www.scdhec.gov/sites/default/files/media/document/Interim_DHEC_Guidance_for_School_Response_to_Cases_and_Contacts_of_COVID-19-7.8.20%20FINAL.pdf
https://www.scdhec.gov/sites/default/files/media/document/Interim_DHEC_Guidance_for_School_Response_to_Cases_and_Contacts_of_COVID-19-7.8.20%20FINAL.pdf


Concerns 

Concerns Action Steps 

Employee 

reports that 

someone at 

home has 

symptoms OR 

someone at 

home has 

tested positive 

1. You are required to remain out of work and follow DHEC guidelines.  DHEC Interim Guidance for Schools  

 

2. This considered prolonged exposure to someone with COVID-19 or symptoms of COVID-19.  Employee cannot enter the building.  Employee should contact 

principal/supervisor and HR should be contacted by principal/supervisor. 

 

3. Human Resources will enter your absence into Infinite Visions as sick leave. 

 

4. Human Resources will make contact with employee within 24 hours of being informed by principal or supervisor.   

 

5. Employee should contact their primary care physician.  The employee should quarantine and avoid public spaces for 14 days beyond the family member being fever-free for 24 

hours and an overall improvement in symptoms. 

 

If you have questions concerning your leave or your eligibility to use up to 80 hours of Family First Coronavirus Response Act leave, please contact Human Resources at 803-534-

5454.    

 

Concerns 

Concerns Action Steps 

Employee has 

prolonged exposure to 

someone who has 

tested positive or has 

symptoms 

1. You are required to remain out of work and follow DHEC guidelines.  DHEC Interim Guidance for Schools  

 

2. Report your absence and absence reason to your principal or supervisor.  Principal or supervisor should inform Human Resources.  

 

3. Human Resources will enter your absence into Infinite Visions as sick leave. 

 

4. Human Resources will make contact with employee within 24 hours of being informed by principal or supervisor.   

 

5. Employee should contact their primary care physician.  The employee should quarantine and avoid public spaces for 14 days beyond the family member being fever-

free for 24 hours and an overall improvement in symptoms. 

 

If you have questions concerning your leave or your eligibility to use up to 80 hours of Family First Coronavirus Response Act leave, please contact Human Resources at 803-

534-5454.    

 

https://www.scdhec.gov/sites/default/files/media/document/Interim_DHEC_Guidance_for_School_Response_to_Cases_and_Contacts_of_COVID-19-7.8.20%20FINAL.pdf
https://www.scdhec.gov/sites/default/files/media/document/Interim_DHEC_Guidance_for_School_Response_to_Cases_and_Contacts_of_COVID-19-7.8.20%20FINAL.pdf

